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NEWSFLO 2008 OPERATOR QUICKSTART

Overview

This NEWSflo 2008 Operator QuickStart is an illustrated quickstart guide containing the basic
procedures a NEWSflo operator needs to know. It can be used for:

e pre-installation self-training
e training sessions (optionally as printed handouts)

® post-training: as a beginner's reference

It contains only one chapter, called Working with NEWSflo, which takes you through the three main
steps for creating and outputting a publication. More detailed explanations of the NEWSflo
software modules can be found in their respective user guides, in particular for operators, the
Publication Planner User Guide and 1ew-it 2.0 Training V'ideo (available from your Polkadots Software
dealer).

Note that this quickstart guide is based on NEWSflo 2008 v09262008. If you have a different build,
some details regarding how to work with NEWSflo may vary slightly from what is explained in
this guide.
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Working with NEWSflo

Main steps

1.

2.

3.

Submitting Pages (to be preflighted, RIPped and proofed).

Planning the Publication (determines how pages will be paired up).

Monitoring and Output (monitor to see when pairs are completed, then output them to

CTD).

Submitting Pages

1.

Make sure pages are named correctly i.e. according to the filenaming convention that has

been established for your NEWSflo setup.

More info on filenaming convention:

A page filename typically includes the following information:
e pub code (abbreviated code for publication name)
e run date (date of issue)
e section character (only if publication contains sections e.g. section A, section B)
e page number
e zone code (only if publication contains zones e.g. EE for east-end zone)

Examples:
NYP_0623_AOL.pdf
NYP_0623_A02.pdf
NYP_0623_BO1.pdf
ABC-09302008-A001.pdf
ABC-09302008-A002.pdf

2. Input pages to NEWSflo in oze of the following ways (depending on how your NEWSflo

1s set up):
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e drag PS or PDF pages to a Pages Input (hotfolder)

Address I PiiMEWSFoY Inputs vI G0

Mame - | Size I Tvpe | Crake Modified

I TO_PAGES_BLACK Filz Folder 72008 10:43 AM

C3TO_PAGES_CMYE File Folder 7)9/2005 10:44 AM

3 T0_PAGES_SPOTS File Folder 7)9/2005 10:44 AM
drag pages to one of these

< I Inputs

|3 objects |IZI bykes :J My Computer ,.yjl
OR

e print pages from any Mac or PC application using a Polkadots printer

prine select s Polkadors Printer

] TO PPIT PAGES_BLACK
Frinter ¢ TO PPIT PAGES_CMYK
PPN T OFFIT PASES_CMYK at 10.254.25 TO PPIT PAGES_SPOTS
Statuz:  Feady

Type: Palkzadots PPD

OR

e drag PS or PDF pages to an FTP Pages hotfolder

Address I Frp: fiFEp vz, com MEWSFlo) vI 50
Mame = | Size | Twpe | Modified |
[)PAGES_BLACK File Folder 7182008 10:47 AM
) PAGES_CMYE File Folder 7182008 10:47 AM
C)PAGES_SPOTS File Folder 718/2008 10:47 AM
Iser: Mat |« Trusted sites ,j,:
OR

e drag PS or PDF pages to the Planner Renamer Input hotfolder (in this case there is
only one hotfolder for all pages, regardless their color space)
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Address I PiMEWSFo Input vI G0

Mame - I Size | Tvpe

1 | +
|IZI objects 0 bytes | J My Computer o

Tips for printing to NEWSflo using the Polkadots Printer:

Here is a common method for printing multiple-page files to NEWSflo from
applications such as Quark/InDesign:

e in Quark/InDesign, create files where the page numbers ate consecutive i.e. do
not create an 8-page file with page numbers 1-4 and 25-28 — break it up into 2
files containing pages 1-4 (1% file) and pages 25-28 (2™ file)

® put 1% page number of the file somewhere in the filename e.g. REP-0930-17 for an
8-page file containing pages 17-24

e in Quark/InDesign, pages can be numbered as 17-24 or they can be left as 1-8

e print files containing only black pages to Black printer and print mixed files
(containing Black and CMYK pages) to CMYK printer

Note: A simpler alternative is to create single-page files and add the page number in the
filename e.g. NYP_0623_A02, REP-0930-17.

e cxact printing method in your setup may vary from above if your default
configuration has been modified — if this is the case, consult your dealer for details

3. View progression of page-RIPping from the Client application. Pages submitted for
RIPping appear in the Queues window.



NEWSFLO 2008 OPERATOR QUICKSTART

W=

Queues I.ﬁm:hixre |

¥ X _C..NEWSFLO'ERRORS ﬂ
ERRORS
' = C ... NEWSFLD"I.HBIZFBIE'EI‘S page cuﬂ'enﬂy bemg RIPped

FURMITLRE
L 4 PAGES_BLACK
DLY_1215'A002%.pdf
¥ GESEE-OLY 1735 GFpdE
¢ OO0OF-OLY iZIRAGEHedE
o BEOELOLY 1715 S5 o
¥ OOOESOLY 1735 SEpE

¥ GOOGE-OLY 17154 ﬂ'ﬂ/’?ﬁnﬁc
¥ [:]- — pages queued up to be RIPped next

& FEOEFOLY iZiSA 001 ol
& CEOEE-OLY 1715 008 ool
PA&GES_SPOTS
PAIRS

[
s I|7 Show sl

Foldars

Releaze Reset

5| # [re] ]

4. After pages are RIPped, they appear in the Jobs window.

4D Prepage-it Client 5.1 NFR i [m] B

- Custemer i Furniture ;I

Edi ﬁ Pages
_Ed | WO 1215 (4]
SeanFolder || 1 BO01-DLY 1215 aps

------ A002-DLY_1215.eps
s ——————— &003-0LY_1215.&ps
------ A004-DLY_1215 eps

LI ------ A005-CLY 1215 eps
Mates I ...... &006-DLY_1215.eps see list of RIPped pages, organized
...... A007-DLY_1215.eps by job folder :
¥l -= 11 I ______ ADDE-DLY 1215 eps one job folder per publication
Renurnber I """ Pairs
= Lo

Renarme I

[relate I
Search I

1g0

5. If required, softproof /hardproof RIPped pages in one of the following ways:
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e sce low-res Preview in PrePage-it Client by clicking Preview toolbar button

Tools

Tools
SRR EER A=

4 002-MGA D716_.eps - O] x|

%l g ol deviner |18 COUIEARS DL RY-
INEniE L BTN BN derid o b i ok
T —— T B

Prinit ||— Cancel |

OR

e sce View-it hi-res softproof of RIPped data in a web browser by clicking
Softproofing toolbar button
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Tools ‘

Preview of '"MGZ_0716_.ps" (page 002) Hi-Rex CMYK (8 bit, 8.88in x 11.82in)

Channels 7 C v 1 v Y v K (O] %, @)

hm‘llﬁ'wlﬂ-(( s e
e s e
el L

OR

e verify hard-proof from a printer
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More info on hard proofs:

Hard proofs of RIPped pages can be generated automatically or manually:

e Automatically: the Autoproofing feature has to be configured in your PrePage-it
Pages queues.

e Manually: (a) click the PrePage-it Client’s Print toolbar button, (b) drag the
required pages to the Preparation window, (c) click the Printer button and (d) select
the required printer (see llustration below).

4 Prepage-it Client 5.1 MFR

—Preparation

- Custemer Furniture -

Edit | C§ pages AD01 DLY_1215.2ps
A00E DL¥ 1215 aps
Scan Folder I -DLY 1215.e

e ] ANDZ-DLY_1215.eps
. B ADD4DLY _1215.eps

_ i | ANDS-DLY_1215 .2ps

Motes | ADE-DLY_1215,2ps

& A007-DLY_1215 eps

*1-=11 I = AN03-DLY 1215.eps

Renurnber I ﬁ HEX_ 01 (1) c _\

Fenarme I i
| | =1
Crpen Folder
Save I [Deleta I Clear I Printer
Delate I Hat Falder I

Search I

w

=

4 Printer

[ In one File

Cancel
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0. If required by your setup, approve pages.

4 Prepage-it Client 5.1 NFR

=10l %

— Custamer

Edit |
Scan Folder I

—Jod

Edit |
Motes I
iI-=11 I
Ranurnbet I

Renarne J

Open Fl:-Il:IE'_I
[relels I

Sr.arch

- Furniture
- Paqes
B our szi5 g
b B ADDLDLY_1215.2ps
i = ADZ-DLY_1215.eps
Feoe BO0Z-DLY_1215 £ps
b B ADDDLY_1215.2ps
b ADDS-DLY_1215 2ps
b ADDE-DLY_1215 ps
o\ = A007-DLY_1215 eps

e

Planning the Publication

1. Open the Publication Planner by clicking the Web Planner button.

-10-
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4D Publication List =10 x|
I Publication I:I

LT R [

[ Publication list - Windows Internel Explorer =[ol x|
@;v |55 tktp:110.254.254. 102k gi-binjplanner actic @ | | ¢4 | X | [Live Search ol-
File Edit Wew Favorites Tools Help Ssnagt B 2 & -

'i‘:? ﬂﬁ? QqublicatiDn list

@ Publication Planner

Publications | Templates | Zones | Settings

Publication List
r Name Code Date
& =3 8 1 Daily News 0621 DLY 0621
& =2 B 1 Daily News 0622 DLY 0g22
Newl Deletel
|
[ [ T [ [ & mternet H100% v

2. Create a new publication by clicking the New button Newl or duplicate an existing one
from the Publication List by clicking the corresponding Duplicate button .

-11-
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More info on Duplicate:

Provide the new publication’s Name, Code and Run Date, making sure it is different from
the Name/Code /Run Date combination in the original publication.

/= http://10.254.254.102 /?action=jobd 10| x|

Duplicate Job
Job: Daily News 0622

Enter the new job information:

Mame: ||Zil;ail1,,-r MNews 0622 Duplicate
Code: I
Run Date: |

Create | Cancel |

Then if necessary, modify the publication setup as required.

Important

Whether creating a new publication or duplicating an existing one, the Name/Code
/Run Date combination must be different from existing publications.

3. If creating a new publication, specify the new publication’s Name, Code and Run Date in the
tollowing window. If required, also specify Zones or other settings, then click Create.

-12-
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/7 http://10.254.254.102/2action=editjob&id=0 - Create -0 x|

Create Publication

Mame: ||Z]-ai|y,.r Mews 0623
Code: IDL‘r"

Run Date: |[]E-23

Page padding: |3

~ Creep

‘u'alue:l 0 in St]fle:IPUEh in "I Apply mode: | Perfect bind ¥

Common Zone: I_;,
— Collating marks

™ Box UM{H:l:l 0 x 0in T Useheader

¥ Enable sorting Prevent auto-deletion [
Create Save As Default Cancel

4. Now create the sections, one at a time, by clicking the Add button.

A - Main
B - Politics Brosdshest &g
C-Sports GBrosdshest  10p.

Add... | Edit.. | Delete
Edit pagination

5. Define each section by providing all required information in the following window, then
click the Create button.

-13-
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/= http:,//10.254.254.102 /2action=editsection&id=3 - Creake's

=10l x|

New Section

Give the section 2 Name.
Job: Daily News 0623 /

Provide a section Prefix

Mame: |Spcrrt5 Prefix: IC

Template: |Eiruadsheet_28x25 [Eimadaheet}jvnm and badk)
Pagination model: IStandard vI " | Select Template e.g.

if required.

Broadsheet, Tabloid,
Fage count: I 10| (Section wil require use of dinky) Quarterfold.
Start page: I 1 End page: | 10
Web ts: I \
&b con 3 === | Specify Page info.
Create & Edit Layout | Cancel |
0. Verity if the pagination is correct.
# Front Back
-, [, -, (.,
1 r co10 || coot cooz || cooe r
-, [, C NN
2 r coos || coo3 Co04 | Co07 r
L YT a b [
3 r coos coos ™

7. 1f you need to modify the pagination, click Edit Pagination button.

-14-
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A - Main Broadshest 2p
B - Politics  Brosdshest &g

Add... | Edit.. | Delete |
Edit pagination

Now modify the pagination as follows:

e if necessary, identify the dinkies i.e. specify the positions where no pages should be
printed by clicking on the corresponding small red

e sclect a different pagination model from the Pagination dropdown list, then click
the Repaginate button

e if necessary, click directly on a page number, then type a different number and
press Enter

= E Pa inatiun:lStEﬂdEle 'IWebs:jl 3 ﬂl‘u‘lude:
Print Repaginate d =
Front Back
% % Select a different Pagination
model, then click Repaginate
10 1 2 9 ‘
1 Click and type a 2
% %z different page
number |
B 3 | 4 7
3 Click the small 4
red x to specify
x i where no pages
will be printed
due to a dinky
B b
5 ]

8. If you submitted your pages to the Planner Renamer Input hotfolder (i.e. this means you
have only one hotfolder for all pages), then you must now identify the color space of each

-15-
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page. To do so, select one or more pages, then click the matching color space button:
Black, Process or Spot.

. =' K " I !

Process Black Spot Double Truck

9. When you have finished planning your publication, click the Enable button, then select a
Pair-it Preference Set.

Publication: Daily News 06222 @
Fun date: 0622

Enable

/7~ http://10.254.254.102, 2action=export&id=3 - - 10| x|

Enable publication

Selectthe Pair-it preference set you want to use: Preference 13§

Enable | Cancel

Warning: once exported, preference file cannot be changed anymore.

Tip

Many setups have only one Pair-it Preference Set called Preference_1. If your setup

contains other preference sets, please consult your supervisor or dealer to know the
difference.

10. The publication will now appear in the PrePage-it Client’s Publication List window.

-16-
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4 publication List O] x|

’ Publication | - I

OLY D623

of &l B

=

Monitoring and Output

1. To monitor the progression of pages being paired up, double-click the desired publication.
This will open the Pair-it Monitor.

17-
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4D publication List O] x|

’ Publication | - I

OLY D623

of &l i o

T

4 Pair-it Monitor

| [Btroezz

Wi by Pair IUiew by Pagel

em| z |ha] = | 8 |Os[3eR] X BYSE [
ol [ |mz-mz Front | &001-4003 = - 0

ol [ |mMzmz Back | AD0Z-&007 r 4 - 0

ol [ |mz-mz Front | A003-A006 r - 0

ol [ |mzmz Back | ADD4AD0G r 4 - 0

o [ MMz Front |BO01-BO0Z |4 r ]

o [ MMz Back |BO0Z-BOO7 |4 r ]

oo [ MMz Front  |BO0Z-BOOG | r 0

o - MMz Back |BOD4-BOOS |4 r 0

W Auto refresh W futa Release A i

=
3] ] 4 el o Y S 3 [ e

|2

g,

H Scanned Folder: 327 -- Zones: 0 -- Preference set: Preference_1

K]

Copi

2. If your setup requires you to manually specify the scanned folder, then drag the job folder
of RIPped pages from the main Jobs window to the Scanned Folder icon &l.

-18-
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47 Prepage-it Client 5.1 NFR

: I Publication I
S Furniture ;[ DLy DE22

. p
Edit | (P paves A 3 Bovy os23
@-- ALY 215 (&l |
Scan Folder | ------ A001-DLY_1215 aps {
E— i S
= 4 ) Pair-it Monitor
rdh —————— ¢ i ANINDLY_1215.eps L
------ A004TILY 1215 .6ps ﬂp;:g!_j__qg._zg__

Edit I ------ AO0S-CLY_1215.aps

— Cuntomer

Wiews by Pair |Uiew by Pagel

vees I 0 AO06-DLY_1215 eps
| ool o jmn| z DA = | 8
Renurnber I %M I__ DI__ MZ_MZ Fri::nl: HHDIADDB
------ Pairs o [ mimz |Back | AO0Z-AD07 '
Rename ||| i < Unassigned = o |mmz I Front | ADO3-A00
Open Folder | o |mzmz pack | ADD4ANOS
o [ mzme Front | BOO1-B00S
_ Delte | o [ meme (Back  |BO0Z-BO0T
Search | o [ mzme |Front |B00Z-RO0E
o |mzmz Back |BOO4BAS
ST [ Auto refresh [ Auto Releaze

o] 2] ] 3] ] = oone

L_L| Scanned Folder: 797 - Zones: 0 - Preference set: Preference 1

3. 'The Scanned Folder should change from ??? to the name of your selected folder.

3 2 o] o

m Scanned Folder: DLY 1215 -- Zones: O -- Praference set: Prefarence_1

I

4. Very shortly, the publication will recognize all the RIPped pages and begin pairing them up.

e In the Status column you will see “OK” for the RIPped pages and “Waiting for
Page” for pages not yet RIPped

e For the “OK” pages you will also see a checkmark in the 1% column — this means
these pages have been submitted to the RIP to be paired up.

-10-
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Checkmarked pages have been
submitted to RIP for pairing.

Status of pages

B

| [ervnezz
Wiew by Pair |'-.-'iew by F'agel
ejn Z2 D = | 8
W 1| [ |mzmz Front | A001-&003 Ok
W 1| [ |mzmz Back | AD0Z-A007 oK,
W 1| [ |mzmz Front | AD03-A00E Ok,
W 1 [ |m2mM2 Back | A004ADOS Ok
o [ |mzmz Front |BO01-BO0S Waiting For Page
o [T |mzmz Back |BODZ-BOOT Waiting for Page
o - |mzmz Front |BO03-BO0E I aiting For Page
ol [ |mzmz Back |BO04-BOOS Waiting For Page
[ Auto refresh [ Auto Releaze
3 ] ] ] w1 pene
m Seanned Folder: DLY 1215 -- Zones: 0 -- Preference sat: Preference_1
2

5. When you see a checkmark in the 2™ column, this means the corresponding pages have

been paired up.

-20-
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Checkmark in 20d column means
pages have been paired up.

Dparmghtor
| [etrnezz
iew by Pair I'-.-'iew by F'agel
i
emn z (B = | 8
W 1| [ |mzmz Front | A001-&003 Ok
W 1| ¥ |mzmz Back | AD0Z-A007 oK,
W 1| W |mzmz Front | AD03-A00E Ok,
¥ 1| ¥ |[MZM2 Back | A004ADOS Ok
o [ |mzmz Front |BO01-BO0S Waiting For Page
o [T |mzmz Back |BODZ-BOOT Waiting for Page
o - |mzmz Front |BO03-BO0E I aiting For Page
ol [ |mzmz Back |BO04-BOOS Waiting For Page
[ Auto refresh [ Auto Releaze
3 ] ] ] w1 pene
m Seanned Folder: DLY 1215 -- Zones: 0 -- Preference sat: Preference_1
2

0. If you wish, you can now verify the softproof of a pair (it must have a checkmark in the
2 column):

e sclect one or more pairs in the Pair-it Monitor

e click the Softproofing toolbar button (just like when softproofing pages) to see the
View-it hi-res softproof of the RIPped pair

-21-
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Tools

Preview of 'SDI1016__001AMZMain' (pege 001) Med-Res CMYK (& bit, 28in x 23in)

Channels: v C v M ¥ ¥ v K
[ Dlz]i22 %, | @) B QI CTP =
I;I“JI:'......&.........|.........|.........l.........|.........1|.........|.........|.........|.........|........ﬁz........ﬁ“........".3|E.........2
— 06433600 1.800.843. 2509 B e e T
: . ; e — i R
- |YES, your hearing CAN m . ]] L
H *® A
- |be better...casily! = e
™= Come find out how it con be easier for you too! e TR T, - |
: ot ey et e gl g ey o PR e A Gaa leaks keep crews scrambling
H Thres Dayi Oaly! g e d =
o= [E T I [ -
- e :
= —— Tardnry, PR TR
: = §
b e i
: e
B SREING I8 BEUEVING. W‘-*‘ EEENTHING BMENET CANCER Tearful p]ttl
= FREE FREE . . Getting on with life oo
E VIS EAR INEPECTION Mnmﬂ_mmrrm;nw ey
E
H CSBOM FULLSHELL | CUSTOW CANAL gy £ SN
; Ifor 1 SALE lfor 1 SALE Fall 51'|'|11§i
= u,.,o?nff |...,..u."'-; Buy 1 Get One
- o FI 50% OFF
: 900.00 'I.H_MIU ummmrmm———
E; Tha “Eipen:Fir* Nen has spened up hearing oid techrology im0
= way poterth hoes never sxperienced Befom. “nﬂ-'!ﬁ"u: ;
e
: : * Mot 2 e o e o i nd "\_ £ Strike hun floated
= %+ Virtvally Whistle-fres ;
H + Wiark wull with the telepbass ar leviskn
= MNanl¥— mmurﬂlwmdﬁm
Fi- AL STOTBE- 8400 o b o oot
: VI'J- :."_rﬁ'ml St ————
L 5?4 -286-4400

7. You can now output assembled pairs (they must have a checkmark in the 2™ column) to
your CTP:

e sclect one or more pairs in the Pair-it Monitor

i to select multiple pairs: SHIFT+click (MAC/PC), CTRL+click (PC) or
Command-+click (Mac)

ii. to select all pairs: press Command+A (Mac) or CTRL+A (PC)

-22-
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e click the Output Plates toolbar button & (located at the bottom right of the Pair-it
Monitor window)

- ]
[ | crve 1| cTR
r ]
— 1]
[ Auto Cutput

Bledo| & @&+

Copies |_1 @_|ILI
H

e make sure there is an X next to each color plate you want to image (double-click a
color name to add or remove the X)

Select colors to prnt
i Cyan -
% Magenta —I
X Vellow
% Black
[~

Copies I 1

Cancel I Ok I

e after outputting a pair, the Pair-it Monitor will display (i) which colors plates have
been output (if) number of times it has been output (iif) to which output device it
was sent
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Which output device (e.g. CTP)?
Output how many times?

Which colors have been output?

I A=Y

0 [+ e|R K BB FI | & |

1 aiting for Page r 4 - 0
1 aiting for Page r - 0
1 iting For Page r 4 - 0
Waiting For Page - - r ]
ok | r 0

[ — 1
W aiting Far Page r - r ]
Waiting for Page = - 0

[~ Auto Output

o N 4 2 e 1 1 e - R

Erence_1 Copies |_1 %_||;|
tl

-24-
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